SOLICITORS’ GUIDELINES
This documentation guide outlines the Bank’s documentation requirements and standards of service which is expected from our lawyers. This guide is not exhaustive and cannot cater to every situation. Templates provided by the Bank may not be suitable for the cases you are handling. As our lawyers, you must render legal advice, including on any additional documentation to ensure that the Bank’s interest is protected. 

We recognize that our lawyers will continually set higher standards of service and professionalism and we will update this Guide from time to time based on your advice and to keep pace with the improvements and changes in laws and regulations. 
	FOR:
	OCBC BANK (MALAYSIA) BERHAD*
	

	
	
	

	
	OCBC AL-AMIN BANK BERHAD*
	


Customer

:





OCBC’s Ref
: 
Facilities

:





Our Ref

: 
Please prepare the documents based on the entity and type of transaction indicated below:-
	BORROWER – SDN BHD
	
	BORROWER – SOLE PROPRIETOR / PARTNERSHIP

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	Latest SSM search
	
	□
	Latest SSM search (for business registered in west Malaysia)

	
	Original CTC Form 24,44, 49, M&A
	
	
	Business License Search (for business registered in Sabah/ Sarawak)

	
	Winding up search
	
	
	Ensure business registration not expired/ still valid

	
	Charge details search / existing Form 34 for existing charges created in favour of other banks (if Borrower is the security party)

NOTE: To obtain letter of disclaimer if there is debenture
	
	
	Business owners’ IC 

	
	Directors’ Resolution to accept the facilities
	
	
	Bankruptcy search for ALL the business owners

	
	Facilities Agreement (FA)

NOTE: To upstamp existing FA for additional facilities granted to the Borrower if the existing FA is an all monies FA
	
	
	Facilities Agreement (FA)

NOTE: To upstamp existing FA for additional facilities granted to the Borrower if the existing FA is an all monies FA 

	
	
	
	
	

	BORROWER – INDIVIDUAL 
	
	BORROWER – LIMITED LIABILITY PARTNERSHIP (LLP)

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	Copy of NRIC
	
	□
	Notice of Registration or Certificate of Registration from CCM

	
	Bankruptcy search
	
	
	Original CTC Form 24,44, 49, M&A (for corporate partners)

	
	Facilities Agreement (FA)

NOTE: To upstamp existing FA for additional facilities granted to the Borrower if the existing FA is an all monies FA                                                  
	
	
	NRIC of all Individual Partners 

	
	
	
	
	CTC of LLP Agreement (if available)

	
	
	
	
	Certified Extract of the Resolution for the LLP – certified by compliance officer and 1 partner.

(If LLP Agreement states who are authorized to authenticate documents/ resolutions, the named persons must certify the resolution)

	
	
	
	
	Bankruptcy search of all the partners

	
	
	
	
	Continue next page……

	
	
	BORROWER – LIMITED LIABILITY PARTNERSHIP (LLP) 

	
	
	Please tick at appropriate box as enclosure (√)

	
	
	
	□
	Manual Search at CCM counter

	
	
	
	
	Letter Approval from Governing Body (for professional practice)

	
	
	
	
	Annual Declaration (if available). Note: 1st annual declaration is lodged not later than 18 months from date of registration of LLP

	
	
	
	
	Facilities Agreement (FA)

NOTE: To upstamp existing FA for additional facilities granted to the Borrower if the existing FA is an all monies FA

	
	
	
	
	

	CHARGOR / ASSIGNOR –

SDN BHD/ LLP/

INDIVIDUAL

(MALAYSIAN)
	
	CHARGOR / ASSIGNOR –FOREIGN INDIVIDUAL /

FOREIGN COMPANY/

FOREIGN LLP


	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	INDIVIDUAL 
	
	□
	FOREIGN INDIVIDUAL 



	
	Bankruptcy search from Malaysian DGI


	
	
	Bankruptcy search from Malaysian DGI

	□
	SDN BHD  

	
	
	Chargors/Assignors’ IC / passport

	
	Directors & Shareholders Resolution to purchase property / create charge
	
	
	Bankruptcy search from country of origin (compulsory for Singapore/UK/Australia Nationals. For other nationalities, please refer to bank if waiver for such requirement has been obtained)

	
	Latest SSM search
	
	
	Foreign legal opinion on enforceability of the security from country of origin (Please refer to bank if waiver for such requirement has been obtained)

	
	Original CTC Form 24,44, 49, M&A
	
	
	Letter Appointment of Agent to accept Service of Legal Process duly acknowledged by the appointed agent (To forward a copy of agent’s IC/ company search)

	
	Winding up search
	
	
	Spousal consent (applicable for Indonesian, Thailand & Myanmar) (Please refer to bank if waiver for such requirement has been obtained)

	
	Charge details search / existing Form 34 for existing charges created in favour of other banks

NOTE: To obtain letter of disclaimer if there is debenture
	
	
	Charge Annexure

NOTE: To fill in column for “Agent for Service of Process” in the schedule page. (The Agent for service must be a Malaysian/ Malaysia incorporated company)



	
	Lodge Form 34

	
	□
	FOREIGN COMPANY  



	
	Confirmation from Company Secretary that the chargor/ assignor is an exempt private company or is a related company to Borrower (as defined by Section 6 of the Companies Act 1965) and that the company’s M&A allows the company to charge/assign the asset(s) for financing granted to the Borrower
	
	
	Winding up search from Malaysia DGI



	
	
	
	
	Continue next page ……


	CHARGOR / ASSIGNOR –

SDN BHD/ LLP/

INDIVIDUAL

(MALAYSIAN)
	
	CHARGOR / ASSIGNOR –FOREIGN INDIVIDUAL /

FOREIGN COMPANY/

FOREIGN LLP


	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	LLP  
	
	□
	FOREIGN COMPANY  

Continue from previous page…..

	
	Notice of Registration or Certificate of Registration from CCM
	
	
	Winding up search from country of origin (compulsory for Singapore/UK/Australia registered company. For other countries, please refer to bank if waiver for such requirement has been obtained)

	
	Original CTC Form 24,44, 49, M&A (for corporate partners)
	
	
	Latest Company search from country of origin including on charges created in favour of other banks  

NOTE: To obtain letter of disclaimer if there is debenture

	
	NRIC of all Individual Partners 


	
	
	Company’s constitutional documents and list of current directors and shareholders 

	
	CTC of LLP Agreement (if available)


	
	
	Directors & Shareholders Resolution or other equivalent authorisation  of the Company to purchase /charge property

	
	Certified Extract of the Resolution for the LLP – certified by compliance officer and 1 partner.

(If LLP Agreement states who are authorized to authenticate documents/ resolutions, the named persons must certify the resolution)
	
	
	Foreign legal opinion on enforceability of security  (Please refer to bank if waiver for such requirement has been obtained)

If required/advised by foreign opinion, register the charge in the relevant registry in the country of origin

	
	Bankruptcy search of all the partners
	
	
	Letter Appointment of Agent to accept Service of Legal Process duly acknowledged by the appointed agent (To forward a copy of agent’s IC/ company search)

	
	Manual Search at CCM counter
	
	
	Charge Annexure

NOTE: To fill in column for d “Agent for Service of Process” in the schedule page.  (The Agent for service must be a Malaysian/ Malaysia incorporated company)

	
	Letter Approval from Governing Body (for professional practice)
	
	□
	FOREIGN  LLP  

	
	Annual Declaration (if available). Note: 1st annual declaration is lodged not later than 18 months from date of registration of LLP
	
	
	CTC of the Certificate of Registration in its place of incorporation

	
	
	
	
	CTC of its charter/ constitution

	
	
	
	
	Passports (for individual partners)

LLP Agreement and Constitutional documents, as applicable (for corporate partners

	
	
	
	
	Bankruptcy search from country of origin

	
	
	
	
	Certified Extract of the Resolution for the LLP  approving the charge/assignment as security for facilities. 

If LLP Agreement  or constitutional documents states who are authorized to authenticate documents/ resolutions, the named persons must certify the resolution

	
	
	
	
	Foreign Legal Opinion from country of origin



	
	
	
	
	Bankruptcy search from Malaysian DGI

	
	
	
	
	

	GUARANTOR- 

SDN BHD/INDIVIDUAL  (MALAYSIAN)
	
	GUARANTOR –

FOREIGN INDIVIDUAL /
FOREIGN COMPANY/ 

FOREIGN LLP

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	INDIVIDUAL
	
	□
	FOREIGN INDIVIDUAL

	
	Bankruptcy search from Malaysian DGI
	
	
	Bankruptcy search from Malaysian DGI

	
	Guarantors’ IC
	
	
	Guarantors’ IC / passport

	
	
	
	
	Bankruptcy search from country of origin (compulsory for Singapore/UK/Australia Nationals. For other nationalities, please refer to bank if waiver for such requirement has been obtained)

	
	
	
	
	Foreign legal opinion on enforceability of the LG from Country of origin (Please refer to bank if waiver for such requirement has been obtained)

	
	
	
	
	Letter of Guarantee (LG)

NOTE: To fill in column for “Denominated Currency” and “Agent for Service of Process” in the schedule page (The Agent for service must be a Malaysian/ Malaysia incorporated company)

	
	
	
	
	Letter Appointment of Agent to accept Service of Legal Process duly acknowledged by the appointed agent (To forward a copy of the agent’s IC/ company search)

	
	
	
	
	Spousal consent (applicable for Indonesian, Thailand & Myanmar) (Please refer to bank if waiver for such requirement has been obtained)

	□
	SDN BHD / BHD
	
	□
	FOREIGN COMPANY

	
	Winding up search from Malaysia DGI
	
	
	Winding up search from Malaysia DGI

	
	Original CTC Form 24,44,49, M&A
	
	
	Company’s constitutional documents and list of current directors and shareholders

	
	Latest SSM search
	
	
	Latest Company search from country of origin

	
	Directors & Shareholders Resolution to provide corporate guarantee
	
	
	Directors & Shareholders Resolution or other equivalent authorisation to provide corporate guarantee

	
	Confirmation from Company Secretary that the corporate guarantor is an exempt private company or is a related company to Borrower (as defined by Section 6 of the Companies Act 1965) and that the company’s M&A allows the company to guarantee the facility(ies) granted to the Borrower
	
	
	Winding up search from Country of origin (compulsory for Singapore/UK/Australia registered company. For other countries, please refer to bank if waiver for such requirement has been obtained

	
	Letter of Guarantee (LG)

NOTE: Combination of individual guarantors & corporate guarantors can execute under the same LG
	
	
	Foreign legal opinion on enforceability of the LG from country of origin (Please refer to bank if waiver for such requirement has been obtained). 
If required/advised by foreign opinion, register the guarantee in the relevant registry in the country of origin

	
	
	
	
	Continue next page …….


	
	
	GUARANTOR –

FOREIGN INDIVIDUAL /
FOREIGN COMPANY/ 

FOREIGN LLP

	
	
	Please tick at appropriate box as enclosure (√)

	 
	 
	
	□
	FOREIGN COMPANY

Continue from previous page……

	
	
	
	 
	Letter of Guarantee (LG)

NOTE: Combination of individual guarantors & corporate guarantors can execute under the same LG

NOTE: To fill in column for “Denominated Currency” and “Agent for Service of Process” in the schedule page (The Agent for service must be a Malaysian/ Malaysia incorporated company)

	
	
	
	
	Letter Appointment of Agent to accept Service of Legal Process duly acknowledged by the appointed agent (To forward a copy of agent’s IC/ company search)

	
	
	
	□
	FOREIGN  LLP

	
	
	
	 
	CTC of the Certificate of Registration in its place of incorporation

	
	
	
	
	CTC of its charter/ constitution



	
	
	
	
	Passports (for individual partners)

LLP Agreement and Constitutional documents, as applicable (for corporate partners

	
	
	
	
	Bankruptcy search from country of origin



	
	
	
	
	Bankruptcy search from Malaysian DGI

	
	
	
	
	Certified Extract of the Resolution for the LLP  approving the charge/assignment as security for facilities. 

If LLP Agreement  or constitutional documents states who are authorized to authenticate documents/ resolutions, the named persons must certify the resolution

	
	
	
	
	Foreign Legal Opinion from country of origin

	
	
	
	
	


	PROPERTY WITH TITLE
	
	PROPERTY WITHOUT TITLE/ UNDER MASTER TITLE

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	□
	DEVELOPER’S SALE
	
	□
	DEVELOPER’S SALE

	
	Copy of the complete SPA (inclusive of the Schedule of Payment)
	
	
	Original SPA

	
	Land Search
NOTE: land search date is on / after the date of lodgment private caveat/ presentation of Charge
	
	
	Latest Land Search on Master Title

	
	Latest Assessment & Quit Rent receipt
	
	
	Latest Assessment & Quit Rent receipt

	
	Consent to transfer and charge (if applicable)
	
	
	Approval from relevant authorities on conversion of land use & a copy of the premium receipt paid (if applicable)

	
	Letter of Undertaking/ Disclaimer from Chargee Bank (if applicable)
	
	
	Letter of Undertaking/Disclaimer from Chargee Bank (if applicable)

	
	Latest SSM search on Developer & Proprietor
	
	
	Latest SSM search on Developer & Proprietor

	
	Winding up search on Developer & Proprietor
	
	
	Winding up search on Developer & Proprietor

	
	Letter of Undertaking from Developer & Proprietor to refund
	
	
	Letter of Undertaking from Developer & Proprietor to refund

	
	Letter confirmation from developer/ SPA solicitor on differential sum paid 
	
	
	Letter of Undertaking from SPA Solicitor to deliver the MOT and Individual Title

	
	Confirmation that the estimated stamp duty for MOT has been paid by customer.
	
	
	Letter confirmation from developer/ SPA solicitor on differential sum paid

	
	Lodge Form 34 (for corporate chargor)
	
	
	Form 34 (for corporate assignor)

	□
	SUBSALE
	
	□
	SUBSALE

	
	Copy of the complete SPA


	
	
	Original Principal SPA
Original Sub SPA (if applicable)

	
	Land Search

NOTE: land search date is on / after the date of lodgment private caveat/ presentation of Charge
	
	
	Original existing financier Deed of Assignment / Power of Attorney / Receipt & Reassignment 

	
	Latest Assessment & Quit Rent receipt
	
	
	Deed of Assignment (by way of transfer)

	
	Consent to transfer and charge (if applicable)
	
	
	Latest Land Search on Master Title

	
	Letter of Undertaking/Disclaimer from Chargee Bank (if applicable)
	
	
	Latest Assessment & Quit Rent receipt

	
	Photocopy of IC (individual vendor)
	
	
	Approval from relevant authorities on conversion of land use & a copy of the premium receipt paid (if applicable)

	
	Bankruptcy search (individual vendor)
	
	
	Letter of Undertaking/Disclaimer from Chargee Bank (if applicable)

	
	Latest SSM search (corporate vendor)
	
	
	Photocopy of IC (individual vendor)

	
	Winding up search (corporate vendor)
	
	
	Bankruptcy search (individual vendor)

	
	Original CTC Form 24,44,49,M&A (corporate vendor)
	
	
	Latest SSM search (corporate vendor)

	
	Directors & Shareholders Resolution to dispose property (corporate vendor)
	
	
	Winding up search (corporate vendor)

	
	Letter of Undertaking from vendor to refund
	
	
	Original CTC Form 24,44,49,M&A (corporate vendor)

	
	Letter confirmation from vendor/ vendor’s solicitor on differential sum paid
	
	
	Directors & Shareholders Resolution to dispose property (corporate vendor)

	
	Confirmation that the estimated stamp duty for MOT has been paid by customer.
	
	
	Latest SSM search on Developer & Proprietor

	
	Lodge Form 34 (for corporate chargor)
	
	
	Winding up search on Developer & Proprietor

	
	
	
	
	Letter of Undertaking from Developer & Proprietor

	
	
	
	
	Letter of Undertaking from vendor to refund

	
	
	
	
	Letter of Undertaking from SPA Solicitor to deliver the MOT and Individual Title

	
	
	
	
	Continue next page …….

	PROPERTY WITH TITLE
	
	PROPERTY WITHOUT TITLE/ UNDER MASTER TITLE

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	
	
	
	□
	SUBSALE
Continue from previous page……

	
	
	
	
	Letter confirmation from vendor/ vendor’s solicitor on differential sum paid

	
	
	
	
	Lodge Form 34 (for corporate assignor)



	□
	REFINANCING
	
	□
	REFINANCING

	
	Land Search

NOTE: land search date is on / after the date of lodgment private caveat/ presentation of Charge
	
	
	Original Principal SPA
Original Sub SPA (if applicable)

	
	Latest Assessment & Quit Rent receipt
	
	
	Original existing financier Deed of Assignment / Power of Attorney / Receipt & Reassignment

	
	Consent to charge (if applicable)
	
	
	Latest Land Search on Master Title

	
	Redemption Statement cum undertaking to refund  from existing chargee bank
	
	
	Latest Assessment & Quit Rent receipt

	
	Lodge Form 34 (for corporate chargor)
	
	
	Redemption Statement cum undertaking to refund  from existing financier

	
	
	
	
	Latest SSM search on Developer & Proprietor

	
	
	
	
	Winding up search on Developer & Proprietor

	
	
	
	
	Letter of Undertaking from Developer & Proprietor

	
	
	
	
	- Letter of Undertaking from SPA Solicitor to deliver the MOT and Individual Title

	
	
	
	
	- Lodge Form 34 (for corporate assignor)

	□
	WORKING CAPITAL

	
	□
	WORKING CAPITAL

	
	Land Search (Property should be free from encumbrances)

NOTE: land search is to be on / after the date of presentation of Charge
	
	
	Original Principal SPA
Original Sub SPA (if applicable)

	
	Latest Assessment & Quit Rent receipt
	
	
	Original existing financier Deed of Assignment / Power of Attorney / Receipt & Reassignment

	
	Consent to charge (if applicable)
	
	
	Latest Land Search on Master Title

	
	Lodge Form 34 (for corporate chargor)
	
	
	Latest Assessment & Quit Rent receipt

	
	
	
	
	Latest SSM search on Developer & Proprietor

	
	
	
	
	Winding up search on Developer & Proprietor

	
	
	
	
	Letter of Undertaking from Developer & Proprietor

	
	
	
	
	Letter of Undertaking from SPA Solicitor to deliver the MOT and Individual Title

	
	
	
	
	Lodge Form 34 (for corporate assignor)

	□
	AUCTION 
	
	□
	AUCTION

	
	Copy/ Original Proclamation of Sale
	
	
	Original Proclamation of Sale

	
	Letter of authorization from successful bidder to authorize representative to bid on their behalf (if any)
	
	
	Letter of authorization from successful bidder to authorize representative to bid on their behalf (if any)

	
	Land Search
NOTE: land search is to be on / after the date of lodgment private caveat/presentation of Charge
	
	
	Original Principal SPA
Original Sub SPA (if applicable)

	
	Latest Assessment & Quit Rent receipt
	
	
	Original existing financier Deed of Assignment / Power of Attorney / Receipt & Reassignment

	
	Letter confirmation that the differential sum has been paid
	
	
	Latest Land Search on Master Title

	
	Confirmation that the estimated stamp duty for Transfer has been paid by customer.
	
	
	Latest Assessment & Quit Rent receipt

	
	Lodge Form 34 (for corporate chargor)
	
	
	Continue next page …….

	PROPERTY WITH TITLE
	
	PROPERTY WITHOUT TITLE/ UNDER MASTER TITLE

	Please tick at appropriate box as enclosure (√)
	
	Please tick at appropriate box as enclosure (√)

	
	
	
	□
	AUCTION
Continue from previous page……

	
	
	
	
	Letter confirmation that the differential sum has been paid

	
	
	
	
	Latest SSM search on Developer & Proprietor

	
	
	
	
	Winding up search on Developer & Proprietor

	
	
	
	
	Letter of Undertaking from Developer & Proprietor

	
	
	
	
	Letter of Undertaking from SPA Solicitor to deliver the MOT and Individual Title

	
	
	
	
	Lodge Form 34 (for corporate chargor)

	
	
	
	
	Letter of Undertaking/Disclaimer from Chargee Bank (if applicable)

	□
	FINANCING CONSTRUCTION OF PROPERTY

	
	
	

	
	CTC Letter of Contract / Construction Award of not less than RMxxx
	
	
	

	
	Letter of Undertaking to refund by the contractor
	
	
	

	
	Approval for the construction of building and layout / building plan from the relevant authorities
	
	
	

	
	Confirmation by the contractor on settlement of differential sum
	
	
	

	
	Contractor’s All Risk Policy with bank endorsed as chargee
	
	
	

	
	Latest SSM search on Contractor
	
	
	

	
	Winding up search on Contractor
	
	
	

	
	Latest Land Search

NOTE: land search date is on / after the date of lodgment private caveat/ presentation of Charge
	
	
	

	
	
	
	
	


In addition to the above, also to enclose the following additional documents if the following scenario is applicable:-
	POWER ATTORNEY / EXECUTOR / ADMINISTRATOR

	□
	VENDOR IS THE EXECUTOR / ADMINISTRATOR OF THE DECEASED’S ESTATE

	
	Letter of Administration or High Court Order

	
	

	□
	WHERE THERE IS POWER OF ATTORNEY GRANTED BY PROPRIETOR/VENDOR TO 3RD PARTY TO DEAL WITH THE PROPERTY

	
	Solicitor to confirm if the PA is  irrevocable and granted for validity conditions which empower the donee to deal with the transactions. To forward a copy of the PA to Bank.

	□
	VENDOR IS THE APPOINTED POWER ATTORNEY OF THE PROPERTY OWNER

	
	To provide a copy of the Power of Attorney granted by the property owner

	
	Solicitor to confirm that the Power Attorney is irrevocable and granted for validity conditions which empower the donee to deal with the property.

	PRIVATE LEASE

	□
	INVOLVING PRIVATE LEASE

	
	A copy of Form 15A & Annexure

	
	A copy of the Lease Agreement

	STRATA TITLE

	□
	INDIVIDUAL/STRATA TITLE ISSUED RECENTLY & STILL IN DEVELOPER’S NAME (PENDING TRANSFER TO VENDOR’S NAME)

	
	A copy of the duly executed first MOT or developer’s written confirmation

	
	

	□
	STRATA TITLE REGISTER IS OPENED BUT STRATA TITLE YET TO BE ISSUED

	
	Solicitor’s written confirmation that

(a) notwithstanding that the strata title register has been opened, the physical title has yet to be extracted from the land office

(b) developer is unable to furnish the strata title particulars 

(c) unable to confirm when the physical title can be extracted

	□
	WHERE STRATA TITLE SEARCH IS DONE IN THE FIRM’S OWN FORMAT

	
	The solicitor is to sign on the search report (with the firm’s chop) and to indicate the date the search was conducted

	OMNILINE / TRADELINE

	□
	WHERE THERE IS OMINILINE /TRADELINE GRANTED AND THE LIMIT IS EARMARKED AGAINST OVERDRAFT

	
	Letter of Earmark to be executed

	EXISTING OPEN MONIES SECURITY

	□
	WHERE THE ADDITIONAL FACILITY  IS SECURED BY EXISTING OPEN MONIES SECURITY 

	
	If the existing security is provided by 3rd party, to obtain Letter of Consent by 3rd Party Security Party



	DRAWDOWN TERMS

	□
	PLEASE REFER TO THE LETTER OF OFFER (LO) FOR OTHER DOCUMENTS REQUIRED UNDER THE DRAWDOWN TERMS 

	
	1st party or 3rd party Letter of Indemnity 

	
	Letter Confirmation from Company Secretary (Letter to be addressed to the Bank)

	
	Increased of Paid up capital – to give Original CTC Form 24 

	
	Financial account reporting positive networth position – to give Original or CTC (to be duly certified by either Co. Secretary / Auditor) Audited Financial Report

	
	Approval for conversion of land use & settlement of land premium

	
	Assignment of Insurance Policy over the rights and interest to the proceeds payable from the Insurance Policy 

	
	and any other documents mentioned in the drawdown/disbursement terms of the Letter Offer

	
	NOTE: Please ensure that all the drawdown terms are complied and to be forwarded to Bank upon advice for release. 

	FOREIGN PURCHASER

	□
	Where the purchaser is foreigner, to get the necessary approval & consent from the relevant authority. 


	
	

	ISLAMIC FACILITIES

	□
	WHERE THERE ARE TRANSACTIONAL DOCUMENTS REQUIRED (PLEASE ENSURE SEQUENCE OF SIGNING FOR THE TRANSACTIONAL DOCUMENTS ARE ADHERED & IN ORDER) [ISLAMIC FINANCING DOCUMENTS]

	
	Asset Purchase Agreement (APA) & Asset Sales Agreement (ASA) [applicable for financing granted under Bal’Inah & Bal Bithaman Ajil concept]

NOTE: form part of Letter of Offer as Appendix & to ensure Letter of Appointment as Agent is issued by the Bank ] 

	
	Asset Purchase Agreement and Ijarah Agreement [applicable for financing granted under Ijarah Muntahiah bi Al-Tamik (IMBT) concept]



	
	Deed of Hibah I & II [applicable for financing granted under Bai Bithaman Ajil concept & when there is a 3rd party Security Provider]

	
	Asset Purchase Agreement & Musharakah Mutanaqisha Agreement & Ijarah Agreement [applicable for financing granted under Diminishing Musharakah concept]

	
	Ijarah Agreement I & II [applicable for financing granted under Cash Line Facility-I  Ijarah]


	ADVISE FOR RELEASE

	□
	WHEN ADVISING FOR LOAN DISBURSEMENT:-

	
	Kindly ensure that any stamp duty remission or penalty imposed must be endorsed by the Stamp Office

	
	All searches is still within the 6 months validity period

	
	FOR ONLINE STAMPING

	
	Kindly forward the Original, e-Sijil/Sijil Stamp/Confirmation of Stamping of which is to be PRINTED on a 80-gm white A4 paper together with the security documents for Bank’s safe keeping

	
	For principal documents, kindly furnish the print-out of the Online Authentication/Verification of the stamp duty paid based on the search conducted via LHDN’s website (https://stamps.hasil.gov.my/stamps)

	
	FOR MANUAL STAMPING (DIGITAL FRANKING – GREEN COLOUR)

	
	For principal documents, kindly furnish the print out of the Online Authentication/Verification of the stamp duty paid based on the search conducted via LHDN’s website (https://stamps.hasil.gov.my/stamps) 

	
	

	□
	E-PAYMENT

NOTE: For solicitor’s account, please ensure it is a client’s account.

	
	All disbursement on loan/financing will be made via RENTAS. Hence, for remittance of funds, you are to furnish documentary evidence of the:-

(a) beneficiary’s name, NRIC number/company registration number

(b) beneficiary’s account number, bank’s name, branch/state of the bank



	□
	WHERE THE SIGNATURE OF THE CUSTOMER/CHARGOR/ GUARANTOR IS DIFFER BETWEEN THE LETTER OF OFFER / RESOLUTION / SECURITY DOCUMENTS AND ETC

	
	Please obtain statutory declaration from the customer/charger/guarantor that the signature is belong to him/her

	□
	Please ensure that all security documents are signed by the authorized signatories as per the Directors’ Resolution 

	
	

	□
	Please ensure that all the Schedule page of the security documents are initialed by the signatories

	
	

	□
	Please ensure that the signatures on the security documents are witnessed by solicitor 

	
	

	□
	Execution sections of the loan / security documents signed by the Bank’s Power of Attorney – to ensure the Bank’s Power of Attorney particulars are indicated & is witnessed by Solicitor 

	
	

	□
	Please ensure all the amendments / requirements highlighted by the Bank during execution stage are attended to.

	
	

	□
	Please ensure the latest / correct version of the security documents are used 

	
	

	□
	Please ensure the bankruptcy search is conducted with both old IC & new IC number 

	
	

	□
	Please ensure all the amendments on the security documents are initialed by the solicitor or the signatories

	
	

	□
	Please ensure all documents and signing date are dated correctly 
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